MIHICTEPCTBO IIPAIII YKPAIHM
MIHICTEPCTBO IOCTHIIII YKPAIHM
MIHICTEPCTBO COLIAJILHOT'O 3AXUCTY HACEJIEHHSI YKPAIHM

HAKAS3
N 58 Bim 29.07.93 p. BapeecTpoBaHo B MinicTepcTBi
M.Kuis ocTriii Ykpaluwm
17 cepnua 1993 p.
3a N 110

IIpo sBaTBepmxeHHsT IHCTPYKIUil NOPO NOPSINOK
BEeOEeHHs TPYAOBMX KHIMXKOK MNpPaliBHMKIB

{ Iz BMiHammu, BHECEHMMM 3TinHOo 3 Hakazom MiHnparii
N 29 ( z0202-96 ) Bim 26.03.96
Haxazamm MiHicTepcTBa HOparil Ta
coIllajbHOI M[OJI1TUKM
N 259/34/5 ( z0555-01 ) Bim 08.06.2001
N 266/118/5 ( z0840-03 ) Bim 24.09.2003
Hakaszamm MiHicTepcTBa COL1ajlBHOI MOJI1THUKN
N 748/2354/5 ( z1954-13 ) Big 08.11.2013
N 661/1541/5 ( z1174-14 ) Binm 16.09.2014
N 720/1642/5 ( z1304-14 ) Bim 06.10.2014
PosnopsamxeHHIM KM
N 513-p ( 513-2018-p ) Bim 18.07.2018 }

BimnmorimHo nocTaHoBUM Kabinery MiunicTpir Ykpaiunm Bim 27.04.93
N 301 ( 301-93-n ) "Ipo TpynoBil KHMWXKM NOpauiBHukis " MinicTepcTBO
npani YxpalHu, MinicrepcTBo wcTMuii VYxpainm 1 MimicTepcTBO
colilajlIbHOTO BaxMCTy HaceJyieHHa Ykpaiuum HA KA B3 Y O T b:

1. Bareepnoutu IHCcTpyKLio Ipo IOPANOK BeOeHHs TPYyIOBUX
KHIMKOK IMpalllBHMKIB, WO IOmAaeTbCs.

{ HOyuxT 1 13 B3BMIHaMM, BHECEHMMM B3I'iInHO 3 Hakaszsom MiHopari Ta
connosiiTukmu N 259/34/5 ( z0555-01 ) Binm 08.06.2001 }

2. 3 NPUMHATTSAM LBOT'O Hakas3y IHCTPYKL1s Ipo NOPSANOK BEeIeHHS

TPYHOOBMX KHIWXOK Ha [NiONpMEMCTBax, B yCTaHOBax 1 opraHisaniax, ska
3aTBEepPIKEeHa NoCTaHoBoOW Jepxkommnpauni CPCP Bim 20.07.74 N 162 (y
pemakuii nocranoBm [Jepxkomnpauni CPCP Bim 02.08.85 N 252), i=

3MiHaMmM, WO BHeceH1 mnocTaHoBok Jepxkomnpani CPCP mBim 19.10.90
N 412, He 3aCTOCOBYETBLCH.

[lepumii 3aCTyNHUK
MinicTpa npauil YkpalhHu A.Il.CopokiHu
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MinicTp ocTMIil YKpalHU B.B.OHOIIEHKO

MiHicTp couiajllbHOTO 3axUCTy
HaceJIeHHa YKpalHu A.B.€puwos

SATBEPIXEHO

Hakaz MiHicTepcTBa npaii
YKpalHu,

MiHicTepcTBa oCTUILIL
YkpalHu,

MinicTepcTBa couianbHOTO
3aXUCTY HACEJIeEHHHI YKpPalHU
29.07.93 N 58

BapeecTporaHo B MiunicTepcTBi
ocTuiii YxpalhHu

17 cepnua 1993 p.

3a N 110

IHCTPYKIIA
nNpo NOpPsIfOK BeAeHHS TPYAOBMX KHIDKOK NpaniBHMKIB

{ HazBa B penakiiii Hakazy Miunpari Ta COINNOJIITHUKN
N 259/34/5 ( z0555-01 ) Big 08.06.2001 }

1. 3BarajbHl MOJIOXEHHH

1.1. TpymoBa KHMXKA € OCHOBHMM HOOKYMEHTOM npo TPYIOBY
nignpHicTe HpaniBHUKA.

TpyOoB1 KHMXKM BEeIYyThBCS Ha BClixX MNpaliBHMKIB, gK1 OpauooTb Ha
ningnpmemMcTBi, B yCcTaHOB1, opraHiszauii (mani - nignpmemMcTBO) YyCix
dopm BJlacHocTi abo y GismuHOl o0CcoOM HOHanD n'4Tb OHIB, Yy TOMYy YMCJ1
oci6, gkl e cniBBJacHMKaMM (BJIAaCHMKaMM) II1iONpPUEMCTSB, CeJISHCBbKUX
(bepMepchbKMX) TOCHONAPCTB, CE30HHMX 1 TMMYACOBMX I[paliBHMKiIB, a
TakKoOX IOBalTaTHMX MNPaliBHMKIB Ba yMOBM, HGKIO BOHM NimjnaranTb
IOEePXaBHOMY COLI1aJIbHOMY CTPaxyBaHHD. { A6zan gpyrwuy nyHKTy 1.1 B
penmaknii Hakaszy Mimnpani Ta conmosiiTuxkm N 259/34/5 ( z0555-01 )
Bimg 08.06.2001 }

{ Ab6zan Tperiy nOyHKTY 1.1 BHKJIWOYEHO Ha HNincraBl Hakaszy
Minnpani Ta coymnosiTukmu N 259/34/5 ( z0555-01 ) Binm 08.06.2001 }

TpynoBi KHXKI BeOyThbCH Ha CTYOEeHT1B BMIMX Ta YUYHIB
npodeciMHO-TEXHIUHMX HaBUAJIbHUMX 3akjalie, mo 3n00yam npodbecimo
(kBanmidixkamio) 3a ocBiTHbO-kBanibikauiHmuMm piBHeM ,kBajibikoBaHUMI
pobiTHuk”, ,MoJjlomumii  crneuniasgict”, ,Oakanasp”, ,CrhneuiamnicT” Ta
IPOIOBXYITH HaBUATMCS Ha HACTYNHOMY OCBiTHbO-kBajlidikauirHomy
piBHi, sgxi ©$poxomaTh CTaxyBaHHS Ha IinnpueMcTBi, B yCTaHOBI,
opraHizanii ycix dopm BJacHocCcTi. { IyukT 1.1 ryjaBm 1 HONOBHEHO

HOBMM abzarioM TperTiM 3rigHo 3 HakasoMm MiHicTepcTBa ConiajlbHOI
noniTuxm N 748/2354/5 ( z1954-13 ) Bim 08.11.2013 }

Ha oci®, axi IpaulionTs 3a CYMI1CHMIITBOM, TPYIOB1  KHMXKM
BeIyTbCsA TiJBbKM Ba MicCleM OCHOBHOI pofoTu.
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1.2. TpynoBl KHMXKM paHimle BCTAHOBJIEHOT'O 3paska oOMiHy He
ninnaraoTs.

1.3. Ipu BJIAWITYBAHHIL Ha pobory mnpauiBumkyM 3000B'sa3aHi
IoIaBaTU TPYIOOBY KHMWXKY, OQOPMIIEHY B YCTAHOBJIEHOMY [OPAIKY .

1.4. Ocobwu, AKi1 Bnepme mykawonTbs pofoTy 1 He MaoTbh TPYIOBOIL
KHIMKKM, [OBMHH1 npen'saBUTM NACHOPT, OUIIJIOM ab®o 1iHmWMM OOKYMEHT IIpPO
ocBiTy um npodecivHy nimroTorky. BilcvpkorBociyx0OoBL1, 3BijspHeH1 i3
30poriHux Cuiy Ykpainm, HauionanbHOI TBapnii Ykpaluwm, Ciayxbu Oe3mnexku
Yxpainu, [IpUKOPHOOHHMX BiVcbk Ykpainm, LHuBinpHOIl oOOpOHM YKpalHH,
YupaBiiHHS OXOPOHU BUIIMX nocamoBux 0cif6 VYxpaium Ta 1HmMX
BiMicbkoBUX (QOopMyBaHb, CTBOPEHMX BiOmnoeimHO oo 3aKOHOIAaBCTBA
YKpalHu (mamni 30porHi Cunm Yxpainm Ta inmi Biviceka) Ta
BiMCBKOBOCIHTYXOOBL1, 3BijbHeHl 13 30pomHuUx Cui komumHbOTO CoWl3y PCP
i B36pormHMX Ccuy  gepxae ydacHuub CHII, npexn'saBisoTs BlMCBKOBUM
KBUTOK. 3BinbHeHl 3 wmicus BinOyBaHHS KPMMI1HAJIBHOTO I[OKapaHHSA
3000B'sa3aHl npen'saBUTM OOBiOKy NPO 3B1lJIbHEHHSA.

1.5. IuTaHHg, [OB's3aHl 3 HOPSOKOM BeIeHHS TPYIOBUX KHIUXOK,
ix 30epiraHHg, BMUI'OTOBJIEHHS, IOCTadyaHHA 1 00Jiky, peryJooTbCs
nocranopoi Kabinery MinicTpim Ykpaium Bigm 27 xBiTHsa 1993 p. N 301
( 301-93-n1 ) "Ipo TpynoBl kHMXKM NpauiBHMkipB", nieo IHCTpyKLienw Ta
iHmMMM axTaMy 3aKOHOINABCTBA.

2. 3aNOBHEHHA TPYIOBMX KHIMXOK
a) BarajibH1 BKaz31iBKU:

2.1. TpynmoBi «kHwxky 1 BxJagumi OO HUX 3aloOBHIIOTLCS N
BiOMoOBiOmHMX po3mijlax YKPAIHCBKOK 1 POCiMCBKOK MOBaMM.

2.2. 3BanoBHEHHS TPYyHOOBO1l KHMXKM BIIeplle NPOBOIUTLCS BJIACHUKOM
afo YINOBHOBAXEHMM HUMM OPTAHOM HE MNis3Hime TWXHEBOTO CTPOKY 3 IHS
NPUMHATTA NpPaliBHMKA Ha poBoTy abo NPpMMHATTSA CTYyOEeHTa BUIOTO, YYHS
npodeciMHO-TEXHIUHOTO HAaBYaJILHOT'O 3akjany, Wo 3xobynmu npodeciio

(kBanidikauin) Ba ocBiTHbO-kBajlibikauiruuM piBHeM "kBajiidikoBaHUM
pobiTHUK", "MoJiommmii  cneuniagsict", "Bakajasp", "cneuiangicrt" Ta
MPOJOBXYITEH HaBUaTUCA Ha HACTYIIHOMY OCBiTHbO-KBaJibikauirmHomMmy

piBH1, Ha cTaxyBauHusa. { A63an mepumyi HNyHKTY 2.2 I1viaBu 2 B pemakiii
Hakaszy MiHicTepcTBa coiianeHol nomaiTwmkm N 748/2354/5 ( z1954-13 )
Bim 08.11.2013 }

IO TpyHOBOI1l KHMXKM BHOCSATLCSH:

BimomMocTi mnpo npauiBHuMka: npiseume, im's Ta no GarbxoBi, mara
HaPOIXEHHS;

BimomocTi npo poboTy, IepeBeleHHsS Ha 1HWY ODOCTiMHy poboty,
3B1lJILHEHHS;

BimoMocTi HOpoO HaATOPOIXEeHHS 1 BaoOxXOUeHHsS: PO HATOPOIXEHHS
OepXaBHMMM HaropolaMu YKpalHM Ta BilmsHakaMu YKpalHM, B3aoxXOUeHHS 3a
ycnix y pofori Ta 1HWI B3aoxoueHHS BimnoBimHO o YUMHHOTO
3aKOHOIOAaBCTBAa YKpalHU;
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BimomocTi mpo BimkpuTTa, Ha axki BUIAHL OUILIIOMM, po
BMKOPMCTAaHl BMHaxomu i pauioramisaropceki nponosmuil  Ta  nOpo
BUIJIaYeH1 y 3B'43Ky 3 LMM BMHATOPOIM.

CTATHEeHHd -Oo prﬂOBOi KHMXKM HE€ 3aHOCATBCHA.

2.3. 3anmucu B TpynoBil xHmxul npm 3BinbHeHH1 abo nepeseneHHI
Ha 1Hmy poBoTy [NOBMHH1 MHOpoBaIUTMUCL Yy TOUHINM BiznoeimHocTi 3
bopMyJIIOBAHHAM UMHHOT'O 3aKOHONABCTBa 1 3 IMNOCMJIAHHSAM Ha BlONOBiOHY
CTaTTIO, OYHKT 3akKOHY.

2.4. Ycil BsBanmcu B TPYyHOOBiM kHMXUI Opo HNPUMHATTSA Ha poboTy,
IepeBeNeHHsa Ha 1HIWY NOCTiMHYy poboTy abo 3BiJIbHEHHS, & TakKOX IIpo
HaQropoIoM Ta 3a0XOUEeHHS BHOCATHCH BJIACHUKOM abo YHIOBHOBAXEHMM HUM
OpTaHOM MicJysa BMIOAHHSA Hakaszy (pPO3MNOpPAIXeHHs), aje He nisHime
TMXHEBOT'O CTPOKY, a B pa3l 23BiJbHeHHS - y IeHb 3BilJibHeHHs 1
NOBMHHI TOUHO BlAMNMOBimaTyM TEKCTYy Hakaszy (PO3MNOPAIXEHHS) .

Banucu BUKOHYITHCS apabcbkuMy LUbpamm (umciio i Micsaub
OBOBHAUYHMMM) . Hanmpukiamn, sSKmo poBiTHuK ado ciayxOoBelb NPUMHATUNI Ha
pobory 5 ciuumg 1993 p., vy rpadi 2 TpymoBOi KHMXKM BalMCYyETbHCH
"05.01.1993".

3anmMcu BUKOHYKTBLCS aKypPaTHO, PYYKOo KyJbBKOBOKL ado 3 IIepoM,
YOPHUJIOM YOPHOTO, CHMHBLOTO abo diosleroBoro kOJNBLOPiB, 1 3aBipsoTbes

IIe4aTKOom 3anmc I1npo BBiﬂbHeHHH, a Takox BimomocTi IIPO HaAT'OPOIOXEHHHA
Ta 3a0XO4YeHHA.

2.5. 3 KOXHMM BalXCOM, IO BaHOCUTHLCS OO TPYIOBOL KHMWXKM Ha

nincrari Hakaly (pPO3NOPAIXeHHS) [IPO IIPM3HAUYEHHH Ha poboTy,
epepeneHHa 1 3BijibHEHHs BJACHMK abo0 YIOBHOBAXEHMM HMM OpPTaH
3000B'a3aHMY OBHAMOMMTM HOpalliBHMKAE 1O PO3NMCKY B ocoBucTin

xapTui (TmnoBa Bimomua dopma N II-2, 3aTBepmxeHa Hakas3oMm MiHcTaty
Yxpaium Bigm 27 xoBTHsa 1995 poxy N 277 ( v0277202-95 ), B akinl Mae
IOBTOPIOBATUCSA BlAMNOBIiOHMM 3anmmuc 3 TPYIOBOI1l KHMXKM (BKJIanuia) .

MiHicTepcTBa 1 BiZgOMCTBa 3a 3T0NOK 3 BlONOBiOHMMM Tajly3eBUMU
npodcrninmkamMmM MOXYTE, K BMHSATOK, IO3BOJUTM [IiONPMEMCTBaM, O
IpaupnionTs B yMOBAax TepuTopianbHOI po3'enHaHocTi (nmimgnopsankoBaHi
CTPYKTYPH1 nizmposminu posrTamoBaHi Ha Benmkil BizmcTani), OpoBOOIUTH
O3HAMOMJIEHHS 3 3alucaMy, IO BHECEeH1 OO TPpyHOOBOIL KHMXKM, B Ba0UHOMY
IOPAAKY LUISXOM HanpaBJIEHHSA BJIACHMKAM KHIXOK BimnoBimHMx
IOB1IOMJIEHE 3 HACTYIMHOK B1IMIiTKOK HPO Le B OCOBMCTiV KapTii.

{ IIyexT 2.5 i3 BMIHamm, BHeCEeHMMM 3I'1gHO 3 Hakxasom Mixnpani N 29
( z0202-96 ) Bim 26.03.96 }

2.6. Y paszl BUABJIEHHS HeNpaBMJIBHOTO ab0 HETOUHOTO 3alucy
BimomocTer mnpo poBoTy, I[epeBemeHHS, a TaKOX I[IPO HaTOPOIXEHHS Ta
3a0X0UEHHS TOlO, BUIIPABJIEHHS BUKOHYETBECH BJIACHUKOM abo
YIOBHOBAXEHMM HMM opraHoM, mne Byjio 3pobjeHO BimmoBimgHwmii 3amnuc.
BrnacHuk abto YIIOBHOBAXEHUM HMM OpT'aH 23a HOBMM Micuem poboTu
3000B'sa3aHMM HanaTy MNPaLiBHUKY B LBOMY HeOOXI1iOHY IOIOMOTY .

2.7. ¥V pasi HeobximHOoCTl BJacHMK abo YHNOBHOBAaXEHMM HMM OpTaH
BUIA€E MNpalliBHMKaAM Ha IxX T[IPOXaHHS 23aBipeHl BUMIMCKM 3 TPYIOBUX
KHIKOK BlmomocTer mnpo poboTy.
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2.8. fAxWo NimnprmeMcTBO, fAKe 3PpOoOMIIO HEeNPaBUJIbHUM abo HEeTOUHUM
3anmc, JikBimomaHe, BimmoBimgHwii 3anmMc POOUTHLCS MNPABOHACTYIHMKOM 1
3acBimuyeTbCcsd nedyaTkol, a B pasil Moro BimcyTHOCT1 - BUIECTOSUOKD
opraHizauniewn, sgxiy OyJjo nimnopgamkoBaHe NiONPMEMCTBO, a B pasil moro
BimcyTHOCT1 - obnapxiBoM, oepxapxiBoMm M. Kuera, oepxapxiBom
M.CeBacTononsa i1 mepxapxiBoMm npm Pani Minicrpis Kpumy.

2.9. BunpamJjseHi BimomocTi mnpo poBoTy, PO MNEepeBEeIeHHS Ha 1HmYy
poboTy, HOPO HATOPOIXEHHsS Ta SBa0XOUeHHs Ta iHmi MaoTb [HOBHICTIO
BimnoBimaTy opuriHajly Hakaszy abo PO3MNOPAIXEHHS.

Y pasi BTpaTM Hakazy UM POBIOPsAIXeHHs a®o HerimmoeimuocTi Ix
baxkTUUHO BMKOHYBAH1M poOoTi BuIpPaBJIeHHS BlmoMocTey MHOpo podoTy
3O01MCHIOETHECS Ha OCHOBI 1 HImMx OOKYMEHT1iB, iife) NiOTBEPOXYIOTH
BMKOHAHHS poBiT, He 3a’HAUEHUX y TPYHOOBI1M KHMXIII .

[loka3aHHg CBiOgkiB He MOXyTh OyTM NiICcTaBow IJiS BUIPaBJIEHHS
3aHeCeHUxX paHime 3amnmcis.

2.10. ¥ poszmini "BimomocTi mnpo pobory", "BimomocTi opo
HarTopomxeHHa", "BimomocTi po 3a0xX0oueHHa" TPYIOBOIL KHIDKKM/
(BrJlamuuma) BaKpecJieHHs paHllle BHECEHMX HEeTOUHMX afo HelpaBUJIbHUX
3anmMciB He OONyCKAaeTbCH.

Y pasi HeoOximHocTi, Hanpukjlal, 3M1iHM Banucy B1lOOMOCTEIN IpPO
poboTry micnsa 3a3HadeHHsa BlIANOBiOHOTO NOPAOKOBOTO HOMEPY, IaTHU
BHECEHHS 3alucy B rpabi 3 nmmerbcs: "Zanmmc 23a N TakMM—-TO
Henivicumn" . [puMMHATUI 3a TakKoon-TO npodeciew (mocamow) i y rpadi 4
IOBTOPKITLCSA IaTa 1 HOMep Hakas’dy (pOo3HOopAmXeHHs) BJacHukKa abdo
YIIOBHOBAXEHOT'O HMM OpTaHy, BalMuC 3 SKOI'O HEeNPaBUJIBHO BHECEHUM IO
TPYOOBOI KHIWXKM.

Y Taxkomy X IIOPAIOKY BU3HAETLHCHA Heﬂiﬁ[CHT/IM 3anmc I1npo 3BilJIbHEHHS

1 nepeBeleHHS Ha 1HWY [OCTiMHY poboTy v paszi HEe3aKOHHOT'O
3BisibHeHHa aboO NepeBeleHHS, YCTAHOBJIEHOT'O OPIT'AHOM, SKUM pPO3TJiAnac
TPYHOOB1 cmopm, 1 T[OHOBJIEHHS Ha nomnepenHinm pobdori abdo 3M1HU
bopMyJIIOBAHHSA NPUYMHM 3BilJbHeHHs. Hanpwukian, OumeTbcs: '"3anmc 3a
N TakuMM-TO € HenmilCcHMM, [OHOBJIEHMM Ha [nomnepenHinm pobori". Ipu
3MiH1 dopMyJiOBaHHS IPUUMHA 3BlJIbHEHHS IUIEeTbCHT : "Banmuc 3a
N TaKUM—TO € HepnivicHuMm" 3BiJibHEHMM... 1 3a3Hayvae€eTbCS HOBE
bopMyJIIOBAHHSA .

Y rpadi 4 B TakoMy pa3l pobuTbCsa [OCKJIAHHS Ha Hakas IIpo
MIOHOBJIEHHS Ha poboTi abo 3MiHy QOPMYJIOBAHHS MNPUUMHM SBIlJILHEHHS.

[Ipy HasgBHOCT1 B TPYyIOBiM KkHMXU1 3anmMcy Opo 3BijabHeHHs abo
IepeBeneHHsa Ha 1HWY poBoTy, HaZajsl BMBHAHOIL HenilMiCHOK, Ha NPOXAaHHS
npaniBumMka BumaeTbcsa "IyBaixar" TpyZoBO1 < KHMXKM 0Oe3 BHECEHHS IO
Hel Bamnmcy, BUBHAHOTO HEeOiMCHUM.

6) BaHeceHHs BipmomocTeM npo mnpalliBHMKA:

2.11. BimomocTi mpo mpauiBHMKaA B3alMCylOTbLCS Ha Hepwiy cTopiHIi
(TUTYJIBHOMY apkyli) TpyIZOoBOl kHWXKM. [lpizBume, imM'a Ta 1o 6aTbKOB1
(moBHicTO, 0e3 ckopoueHHsa abo 3BaMiHM imMeHl Ta 1o 0aTerKOB1
inmigiamamMm) 1 IJaTa HAPOIXEHHsS BKAlYKWTLCS Ha nimcrTari nacnopty abdo
cBimouTBa mpoO HAPOIXEHHS.



2.12. Tlicna BasHAYEeHHS HOAaTM 3BallOBHEHHS TPYyZOBOL KHIDKKIM
NpalilBHMK CBOIM HninnmcoM BaBipse HpaBMIIbHICTL BHeCeHMX BlmomocTel.
llepuy CTOPiHKY (TUTYJIbHMM apKyll) TPYIOBOL KHMXKM IIizgmmcye ocoba,
BimnmorimasbHa 3a BUIAYy TPYIOOBMX KHUXOK, i nicig UBOTO0 CTABUTHLCH
nevaTka niznpmeMcTBa (abo nevaTka Bimmijy kaIpiB), Ha SKOMY BIeple
3aNOBHIOBAJIACSA TPYyIOBa KHIXKA .

2.13. 3mMiHa BanmmMciB y TPYyIOOBUX KHMWXKaAX MNPO HpisBume, im'sa, 0o
BaTbkoBl 1 @maTy HaApPOmXEeHHS BUKOHYETHCS BJIACHUKOM abo YHIOBHOBAaXEHUM

HMM OPI'aHOM 3a OCTaHHIM MicueM poboTu Ha nizcraBi OOKYMEHTI1B
(macnopTa, CcBimouTBa OPO HAPOIXEHHS, MNpo wJWO, OIPO pPO3ipBaHHSA
by, nOpo 3MiHYy OpisBuma, 1iM'a Ta 1o 06aTekOB1 TOmO) i =

MOCUJIAHHAM Ha HOMep 1 maTy LIMX IOKYMEHTIB.

BaszHayeHl 3MiHM BHOCATHBCA Ha Nepwiy crTopinHui (TUTyJIBHOMY
apxymi) TpymoBoi xHmwxkM. OOHi€on PUCKOK 3aKpPEeCJOETLCS, HaNpuUKIan,
KoJMuHe npisBume abo im'a, ©no OaTbkoBi, Imara HapOIXEHHS i

3aNMCylTbCSa HOB1 HaHl1 3 HDOCMJIaHHSAM Ha BlONoBiOH1 IOKyMeHTM Ha
BHyTpilmHbOMYy 0oLl oOKJIaIMHKM 1 2BaBipgoTbca  DignmcoM KeplBHUKA
ninnpmemMcTBa abo nedvaTkow Bimminy xampis.

B) BHECEeHHs BimomocTel npo poboTy:

2.14. ¥V rpadi 3 poszminy "BimomocTi npo pobory" HAK BaT0JIOBOK
nmueTbCsa IIOBHEe HaIZMeHyBaHHF{ HiHHpMeMCTBa.

Iimg umMM 3aroJiIoBkOM y Tpabi 1 cTaBUTbCAS [NOPAOKOBUIM HOMEP
3anmcy, o BHOCUTHCSA, y Tpabi 2 3asHavaeThbCsa JaTa NPUMHSATTS Ha
poboTy.

Y rpadi 3 numetrwcsa: "lpunHaTui abo NPM3HAUEHUM IO TaKOTO—-TO
uexy, Bimmisny, nimposnmisy, Ha OiJIBHMIIO, BUPOBHUIITBO" iz
3a3HAUYEHHAM MOTO KOHKPETHOTO HalIMeHyBaHHSHA, a Takox poboTu,
npodecili abo nocaiu 1 NPMCBOEHOTO pO3pAny. 3alMcCK PO HalMeHYBAaHHS
poboTu, npodbecii abo nocanu Ha AKY OPUMHATUY [OpalliBHUK,
BUKOHYIOTBLCS IJIA poBiTHVKIB Ta cyx0oBL1B BimnoBimHO oo
HaliMeHyBaHHsa npobecim 1 mnocam, 3Bas3sHaueHUX y "KiacubixaTopi
npobecin" ( v0257217-95, wvaz257217-95, vb257217-95 ). { Ab6zar
TpeTiy nyHKTyYy 2.14 13 3BMiHamu, BHECEHMMM 3I'i1nHO 3 Hakaszom Mixmparri
N 29 ( z0202-96 ) Bim 26.03.96 }

AKmo npaliBHMK Mae OpaBo Ha IeHcllo 3a BilikoM Ha NOijabroBuX
yMOBax, 3anmMc Yy TPYyOOBiM KkHMXU1 poduThbCcs Ha nOincrarBi Hakasy,

BMIOAHOTO 3a pel3yjbTaTaMuM aTecTaunil poboumx Micub, i Mae
BimnoBimaTy HalVMeHYBaHHIO CnmckiB BupoOHMUTB, pobiT, npobdecin,
nocan i MOKasHUKI1B, iife] OaKnThb opaBO Ha NijgbToBe IIeHCilHe
3abe3reyeHHd.

IToka3HMKM, 3a3HadeHl y umx Cnmckax oOOB'A3KOBO IOBMHHI OyTHU
ninreepmxeHi y KapTi oL ilHKMK yMoB Inpaui pobouoro wmicus 3a
pesyabTaTaMmM artecTanii 1 MOXyTh B3anuMCyBaTUCh Yy OYyXKax.

Axmwo npauiBHMKY B nepion poBoTM HalaeThbCs HOBUMM PO3pPSm, Tonoi
Ipo Lie B YyCTAHOBJIEHOMY IOPAINKY POBMTHCS BiAOmoBimHwMi Banmc.

PoBboTa 3a CyMiCHMITBOM, fgKa obopmMIieHa B YCTaHOBJIEHOMY
IOPANKY, B TPYIOOB1M KHMXI1 BasHauaeTbCd OKPEeMMM IIOPAINKOM. 3anmc


https://zakon.rada.gov.ua/laws/show/v0257217-95
https://zakon.rada.gov.ua/laws/show/va257217-95
https://zakon.rada.gov.ua/laws/show/vb257217-95
https://zakon.rada.gov.ua/laws/show/z0202-96

BimomocTell npo poBoTy 3a CyMICHMLTBOM [IPOBAaAMTBLCS 3a OaXaHHAM
npaliBHMKA BJIACHUKOM aboO YIOBHOBAXEHMM HMM OPI'aHOM.

[lepeBeneHHs MNpalliBHMKA Ha 1HmY [OOCTiMHY pofOoTy Ha TOMYy X
nignpueMcTBl OQOPMIIOETHCA B TakKOMy X MNOPAOKY, fAK 1 HOPUMHATTA Ha
poboTy.

2.15. dAxmo Ba dYac poboTm mOpalliBHMKa Has3Ba nignpueMcTBa
3M1HIOETBECS, TO TIIPO lie OKPpeMMM IIOopAnKoM y Ipadl 3 TpynoBOI  KHMXKM
POOUTBHCA 3amuc: "[IiOnpMeMCTRBO TaKe—-TO 3 TaKOT'O—TO umcia
nepeimMmenoraHe Ha Take-To", a y rpabi 4 npocrTaBigeTbCcsa Hnincrasa
IepeMeHyBaHHsa - Hakas3 (pPO3IOPSIXEeHHS), MOT'O maTa 1 HoMep.

2.16. Ina crymeHTiB, cJiyxauie kypcie, y4HiB, acnipaHTis, Ta
KI1H1YHMX OpIAMHATOPiB, Skl MATb TPYNOB1l KHMXKM, HaBUYaJIbHMI 3akjal
(HaykoBa yCTaHOBa) BHOCUTH 3alMCM NPO YacC HaBYaHHSA Ha HOEHHUX
BigmijeHHax (y ToMy UMCJ1i NiOTOTOBUMX) BUIIMX HABUAJBHMX B3aKJIAOiB.
[IincraBoo IJIg TakMx 3alMClB € Haka3M HaBYaJIbHOTO 3akjaly (HayKoBOIl
YCTaHOBM) IIPO 3apaxyBaHHsS Ha HaBYaHHS Ta PO BlIpaxyBaHHA 3 u4ucia
cTyneHTiB, yuHiB, acnipaHTiB, kJIiHiuHMX OpIMHATOPIB.

[lepion poBoTmM 3a3HAUEHMX CTyHOeHTiB, yuHiB, acnipaHTiB Ta
KJI1H1YHMX OpPAMHATOP1B Yy CTYOEHTCbKUX Tabopax, MOIPpM NPOXOIXKeHHI1
BUPOOHUUO L IPaKTUKU i npu BUKOHAHHI HAaYKOBO-IOCJI1iOHOL
TOCNIOOTOBipPHOIL TeMaTUKU i npu IPOXOImXeHH]1 CTaxXyBaHHHA
NigTBEPOXYETHECS BI1OMNOBIiOHOKN HOBIIKOK0 13 3as’HauUeHHAM ClelliajibHOCTi,
kBajnidbixkauii, mnocamu Ta uyacy podorm. Ha mnimcraBi umx momimox
HaBuYaJIbH1 3akjamu (HayKoB1 yCTaHOBM) 3a0e3neuyinTh 3aHECEeHHS IO
TPYIOOBUX KHIKOK CTYyIeHTiB, yuHiB, acnipaHTiB Ta KJIi1HIUHUX
OpPOMHATOP1B BimomocTen opo poboTy Ta CTaxyBaHHS 3TigHO 3
onepXxaHUMMN naHvmm. JoBinky 30epirailnTbcad B OCOBMCTMX CHpaBax
3a3HadveHx o0cif, gk »OOKYMEHTM CyBOPOl 3BiTHOCTi. { A63arn gpyruia

nyHkTy 2.16 1uiaBum 2 13 3MiHaMM, BHECEHMMM 3I'igHO 3 HakaloM
MinicrepcTBa conianbHOl noaiTwmkm N 748/2354/5 ( z1954-13 ) Bin
08.11.2013 }

2.17. 3Banuc y TPyOOBY KHMXKY PO CTaxXyBaHHS CTYIOEeHT1B BUIMUX,
YUH1B npodeciMHO-TEXHI1UHUX HaBUYaJIbHUX 3akjanie, mo 3n00yam
npobdecino (kBanidixkauio) 3a ocBiTHRO-KkBaJNibikaLiiHMM piBHEM
"kBanidbixkoBaum pobiTumk", "Mosiomumyi cneuniasict", "OGakxamnasp",
"cneuiagicT" Ta NIPOOOBXYKTH HaB4YaTUCH Ha HaCTYIHOMY
ocBiTHBO-KBAaJibikauinHoMy piBHi, BHOCUTBCSH niOnpreMCcTBOM,
YCTaHOBOW, opraHiszaniemn, e BOHM IMPOXOOMJIM CTaxXyBaHHS, 13
3a3HAUYEeHHAM [ocanyu, nepiomy Ta Miclsa HOPOXOIXEHHsS (CTPYKTYPHUM
nimposmijs) cTaxyBaHHsA, chneuianpHocTi (kBasidikanii) abo npodecii
(kBanidixkauirHoro piBHS) craxmcTa. I[ligcTaBown IJid TaKMxX SBalMCliB €
Haka3 [P0 IMPOXOIXEHHS CTaxXyBaHHS.

{ I'mmaBy 2 OOMNOBHEHO HOBMM INyHKTOM Z2.17 3rigHo 3 HakaszsoMm
MinicrepcrBa coiianbHol nosgiTmkm N 748/2354/5 ( z1954-13 ) Bing
08.11.2013 }

2.18. Ina CTYyIeHTiB, YUHiB, acnipaHTiB Ta KJI1HI1UHMX
opaMHaTOPiB, sSKi paHime He #OpauoBaay Ta y 3B'S3Ky 3 UMM HEe Maju
TPYOOBUX KHMXOK, BimoMocTi npo pofoTy B CTYyOEeHTCbKMX Tabopax, Ha
BUPOOHMY1M NpaKTMULi, a TaKOX PO BMKOHAHHSA HAyKOBO-OOCJinHOIL
TOCIHIOOTOBipPHOI TeMaTuKu Ha nimcraei OOBimok BHOCHATBCH
NignpmMeMCcTBOM, e Hanajll BOHM OyIOyTh [IpaloBaATHA.


https://zakon.rada.gov.ua/laws/show/z1954-13
https://zakon.rada.gov.ua/laws/show/z1954-13

2.19. Jlo TpyIOBMX KHIKOK 3a MicuemM poOOTM BHOCSATBCS OKpPEMUM
PAOKOM 3 TI[OCMJIaHHSAM Ha JaTy, HOMEP Ta HaVMeHyBaHHSA BinnosimHmx
IOOKYMEHT1B Takl szanmucm:

a) nopo uyac cuyxbum y ckjaani 30porHux Cuiyl YKpalHM Ta 1HIMX

Bilicbkax, Ime Ha TuUx, Aki1 §$OpoxomaTb CIyx0y, He IOWMPIETE CS
3aKOHOIABCTRBO MNPO Ipalpo 1 »OepXaBHe cCcoliajlbHe CTpaxyBaHHA, 13
3a3HauveHHAIM JaTu T[PU30BY (3apaxyBaHHA) i marm S3BilJabHEHHH is
CIIyX0u;

6) Opo Yac HaBYaHHA y NpodecirHMxX HaABUAJIbHO-BMXOBHMX 3akKjamax
Ta 1HmIMX 3akjlaZax y HaBUYaJIbHO-KYPCOBMX KoMOiHaTax (uLeHTpil, NDyHKTIL
TOWO) ;

B) PO dYacC HAaBYaHHS y BMIMX HABUYaJIbHMX 3akijalax (Bkjoualoum i
yac poBoTM B CTYIOEHTCbKMX Tabopax, Ha BMPOOHMUIN OpakTUll Ta HNpu
BMKOHAHH1 HAYKOBO-IOCJI1OHOI TI'OCINIOOTOBipHOI TemMaTMKM) Ta [OPpO UYac
nepebyBaHHS B achipaHTypi 1 kiniHiuHiw opmuHaTypi, KpiM BMNDAmkis,
3a3HaUEeHUxK y N.2.16. uiei IHCTPpykUiI;

T') Opo poBOOTy fAK YJeH1B KOJI'OCIYy - y TOMYy pas3il, KOJIM UMHHUM
3aKOHOIABCTBOM NepenbaueHe 3BapaxyBaHHa Liel poBoTmu B 3aTaJIbHUNM
TPYIOOBMM CTax MNPaliBHMKIB.

) npo Yac pmoryany 3a iuBasinmom 1 rpynm abo OuTMHOKN-1HBajizmoMm
BikoM mo 16 poxis, a TakoX 3a I[eHCloHepoM, IKUM 3@ BMUCHOBKOM
MEeIMYHOTO 3akjlaly [noTpedye IMNOCTiMHOTO CTOPOHHBOTO HOOTJIANY (II.e
cT.56 3akoHy VYkpainm "Ipo neHcimvHe 3abesneuenHsa" ( 1788-12 ), vy
TOMYy UYMCJ1 3a npucrapismM, gxuii gocar 80-piusHoro Biky (3TimHO 3
MEeOVUYHVM BUCHOBKOM) .

e) BeszpobiTHKM ocoBamM mNpo mnepionm omepXaHHS OOINOMOIM IO
6e3poBiTTI 3aHOCUTHCH Yy TPYIOBY KHMWXKY OPI'aHOM IepXaBHOI  cJyxOu
3aMHATOCT1 HaCeJIeHHS.

llepenBadeHl UMM NOYHKTOM 3alMCM BHOCATBLCHA OO TPYOOBOL KHIMXKU
IO 3aHeCeHHs BlnomocTey npo poboTy Ha OaHOMy IIinnpmueMmMcTBi.

2.20. Ipr BiIHOBJIEHH1 B YyCTaHOBJIEHOMY IIOPAOKYy ©Oe3IepepBHOIO
cTaxy IJisg BM3BHAUEHHS OOIIOMOT'M 1o OepXaBHOMY couianpHOMY
CTpaxyBaHHI IO TPyOOBO1l KHMXKM IIpalliBHMKa 3a OCTaHHIM wMicuem
poborm y rpady 3 po3miny "BimomocTi mpo poBory" BHOCUTBHCH 3alucC
"BesnepepBHUN TPYIOOBUM CTaX BI1IHOBJEHMM 13 TakoIo-TO umcia, Micsaub
poky", v rpadi 4 pobuTbCca TI[IOCUJIAHHS Ha I[OCTAHOBY HOpesunil
BimnorimHoOl pamu npobcnisok abo npes3mnii UK BimnoimHol Tajly3eBOIL
npobcnimnkm.

[IpauiBHMKaM, Ski1 3alHaTl Ha CEe30HHMX poboTax y THUX Tally3sax
HapoOOHOT'O TIocCnozapcTea, JMOe UYMHHUM 3BaKOHOIaBCTBOM IOMNyCKaeTbCH
nincyMoByBaHHsS nepionis Ces0HHOIL poboru Ta 30epexeHHs
BeBIepepBHOTO TPYIOBOT'O CTaxy IPM [NOBEPHEHH]1 B YyCTAHOBJIEHMI CTPOK
Ha Ce30HHY poBOTy mnicjsa MixcesoHHOI nepepeu, y rpadbi 3 3a3HaueHOTO
Po3Oisy TPYHNOBOIL KHMXKM POOUTHLCA Banmuc: "BesznepepBHuUll cTax pPobOOTHU
30epiraerbca”.


https://zakon.rada.gov.ua/laws/show/1788-12

{ IHOyuxr 2.21 ckacoBaHO HAa nizgcraBl Posnopsmxenuas KM N 513-p
( 513-2018-p ) Bim 18.07.2018 }

2.21-1. TpynmoBi kHMWXKM OpaliBHMKiIB, AK1 NpauooTb Ha yMOBax
TPYHOOBOT'O HOTOBOPY y ®iszmuHmux oci® - cyD'ekTiB OiONPUEMHUIBKOL
nianpHOCTi ©6€3 CTBOPEHHS OPUIMYHOL oco®M 3 [OpaBOM HauMy, Ta
bismuHMx oci®, gKi1i BUMKOPMCTOBYKTH HalWMaHy mpalpo, HOOB'sa3aHy 3
HaJaHHAM IOCJHYT (kyxapi, HaHbkM, BOmii Tomo), =BepirawnTbca
Bes3nocepelHbO y MNPaliBHMKIB.

BaszuaueHi B abszauil nepmoMy LUBOTO OYHKTY biszmuui ocobu pobiasaThb
3anMcU IO TPYIOBMX KHIWXOK HpalliBHMKIB Opo NPUMHATTS Ha poBoTy Ta
3BlJIbHEHHS 3 poboTM BIiOMNOBIiIOHO HO YKJIAOeHMUX 3 IIpaliBHUKAMU
NMCBMOBUX TPYIOBUX IOTOBOP1iB, WO 3apeecTpoBaHli B yCTaHOBJIEHOMY
IOPANKY B IOepXaBH1M cinyx0i sarHarocTi. I[Iimg yac OPpMMHATTSA Ha POBOTY
BHOCHUTBbCA 3anmuc: "lpuiHaTUl Ha poboTy (marmi 3a3HadvacTsLCA
npobecirua XapaKTepucTmUKa pobiT) 3a TPYIOBUM IOOTOBOPOM
(3a3HavamwTHECHA IaTa Ta HOMEp IOTOBOPY), BapeecTpOoBaHMM y IepXaBH1M
cnyx6i1 3aMHATOCT1  (3al3HauvaeTbCsda I[IOBHA Hal3Ba LEHTPY SBaMHATOCTi),
npmu uboMy y rpadi 4 3asHadvaeTbCcs, Ha nizmcraeli yoro BHECEHO  3amnuc
(mata 1 HoMep ©peecTpauii TPYZIOBOTO HOOTOBOPY HOEPXAaBHOK CIIYXOO
3arHgaTocTi: "TpyHmoBUM HOTOBip (HOMep), 3BapeecTpoBaHuM (mara)"), a
npu 3BiljpHeHH1 - 3anuc: "3BislbHeHUV 3 PobOTHM (masil 3as’HaAUaAEeThHCSA
nimcraBa 3BBilJbHEeHHS 3 I[OCMJIaHHAM Ha BigmoBimgHi crarTi K3mnll
Yxpaiunm)" ( 322-08 ), npm ubomy y Tpadl 4 BasHauvaeTbCd OHaTa 3HATTH
TPYOOBOTO IOTOBOPY 3 peecTpalil mepxaBHOK CJyx00O0 BaMHATOCTI:
"TpynoBMM OOTOBlp (HOMep) 3HATO 3 peecTpauiil (mara)".

YHeceH1 bisnuHO© ocobomno oo TPYIOBUX KHIMXOK 3anmcu
NiOTBEPOXYITBECS I[IiAOMCOM IIOCAIOBO1 0CoOM OpraHy HOepXaBHOIL ciyxOu
3aMHATOCT1, HesajlexHO Bilipx Micusa peecrTpauil TpynoBOT'O IOTOBOPY, 1
3acBimuynTbCcsa MOTO neuvarkown. { Ab63al Tperir nyHkrTy 2.21-1 rmaBm 2
i3 3BMIiIHaMM, BHECeHuMy S3rigHo 3 Hakxazom MiHIcTepCcTBa COI[1alBHOI
noniTtuky N 661/1541/5 ( z1174-14 ) Big 16.09.2014 }

{ IHCTpyKIil HOONOBHEHO MNYHKTOM B3Ir'igHo 3 Hakxaszom Mixnpani ta
connogiTukmu N 259/34/5 ( z0555-01 ) Bim 08.06.2001 }

2.22. o TpymOBMX KHMWXOK oCci®, sgaxi BimBOynm BunpaBH1 poboTu
fe3 nozBaByIeHHd BOJi, BJIacHuUkK abo YIIOBHOBAXEHUN HUM opraH
ninpnpruemMcTBa 3a Micuem poBoTM BHOCUTH 3almMc IIPO Te, WO dac poboTu
y Lel rnepion He 3apaxoOBYETHCS IO 3araJiIbHOT'O Ta Oe3MepepBHOTO CTaxy
(pozmin "BipmomocTi npo pobory" TpymoBoi kxHMXkM, Irpadba 3).

Y TomMy ©pas3i, KOJIM CyOOM B YCTaHOBJIEHOMY 3aKOHOM MOPAAKY Yac
BinByBaHHSA BUIPABHMX podiT ©06e3 no30aBJIeHHs BOJI1 BKJIOUYEHO oo
3arajIbHOT'O TPYHZOBOTO CTaxy, Y TPYIOBMX KHMXKAX POBUTHCHA BalucC PO

Te, WO LIel Yac He 3apaxoByeTbeCd OO 6€3HepepBHOI‘O TPyIooOBOI'O CTaxy.

Bas3HadeHl 3anMcK BHOCATLCSA OO TPYHOBOI1l KHMXKM IO 3aKlHUeHHI
®aKTUUYHOTO CTPOKY BinOyBaHHSA I[OKapaHHS, WO YCTaHOBJIOETBCA 3a
noeinkamm opraHis MBC VYkpainwu.

[Ipy 3BijBHEHH1 3aCyIXEHOTO 3 pPOoBOTM y MNOPAOKYy, IepelbadeHOoMYy
UYHHMM SBaKOHOIOABCTBOM, 1 BJAWITYBaHH1 MOT'O Ha HOBe Micue poboTu
BimnoBimHi Banmcy BHOCATBHCH OO TPYHNOBOIL KHWXKM TMM [OI1ONPUMEMCTBOM,
Ha gke OyB NpUUHATUM abo0 HalpaBJIEHUN SBaCyIXeHUM.


https://zakon.rada.gov.ua/laws/show/513-2018-%D1%80
https://zakon.rada.gov.ua/laws/show/322-08
https://zakon.rada.gov.ua/laws/show/z1174-14
https://zakon.rada.gov.ua/laws/show/z0555-01

[IincTaBon IOJid BHECEHHS IO TPYOOBMX KHMXOK IepenfadeHMx LUM
IYHKTOM 3anMciB € Hakas (pOBNOopsSmXeHHSd) KepiBHMka HNinnpmemMcrTsBa,
BMUIOAHUM 3T1IHO 3 BUPOKOM (YyXBaJiol) CyIy.

Y poz3mini Tpynoeol KHWXKM "BizmomocTi mnpo pobory" pobnaTbCs
Takl z3anucu:

Y rpadi 1 3as3HavaeTbCsa NOPAIKOBMM HOMep s3anmcy,; y Irpabdi 2 -
ImaTa BHECeHHs 3anmucy; Yy I'pabli 3 numerscs: "Jac poboTM 3 TAKO1-TO
naTu (umciyo, Micsub, pik) 0o Taky-To maTy (umcio, Micsaub, pPik) He

3apaxoOBYEThCA Yy BaTaJlIbHUM CTaX Ta Oe3[NepepBHUN TPyOOoBUM cTax".

[Ipy BKJIOUEHHI cymoM uyacy Bin®OyBaHHS BUIPaBHMX pobiT mo
3arajibHOTO TPYyIOOBOTO CcTaxy B rpabi 3 mnmmerscs "UYac pobortum 3
Takol-To maTu (umcio, Micdaub, pik) He 3apaxoByeThbCcs B Oe3IepepBHUM
TPpynoBUM cTax".

Y rpadi 4 3asHauvaeThbCcda OizncTaBa nOJid BHECEHHS 3alucy oo
TPYHOOBOI KHMXKM — Hakasz (pPO3MNOpSAIXEeHHS) KeplBHUKA I1ONpPMEMCTEA,
maTa Moro BuIadyl 1 HoMep.

2.23. [IuTaHHA BUMBHAHHA HenincHuMU BimnoBimHMX 3anmMcis,
BHECEHMX OO TPYHOBUX KHMXOK TpPOMaIsaH: "3pijibHeHUMV Bim poboTwm
(nmocagmu) y 3B'A3Ky 13 HEe3aAKOHHUMM SacCyIXeHHAM abo S3B1lJbHEHHAM 3
nocammu y 3B'A3Ky 13 HEeBaKOHHMM [OIPUTATHEHHSAM IO KPMM1HaJIBbHOIL
BignmnoBimanpHoOCTi" 1 mnpo BuIauy iMm IOyOjikaTiB TPpyOOBMX KHMXOK, a
TaKOX NMTaHHA OO nos30aBjieHHA IIpaBa 3auMaTu n0eBH1 nocamu abo
3a¥iMaTUCs [eBHOKW OianbHicTi 1 Opo HNOpANOK HamaHHa IMm  »nybjaikary
TPYHOOBO1 KHMXKM PEeIyJloOTbCS UMHHMM 3aKOHOIaBCTBOM.

T') 3aHECEHHS BiIOOMOCTENM NP0 HATOPOIXEHHS 1 3a0XOUeHHS:

2.24. Jlo TpyIOBMX KHIWXOK HNpauiBHMkip y po3nin "BimomocTi npo
HaToOpOmXeHHsa" BiOHOCATHCS BIiOOMOCTI MNP0 HATOPOIXEHHS IepXaBHVMMU
HaropomaMmM YKpaiHM Ta BilmsHakamy YkpaiHu; y posnin "BimomocTi mnpo
3a0xX0uUeHHA" BHOCATHCH BimoMocCcTi HNpo 3ao0oxXOyeHHS 3a ycoixm y npaui.

o TPpyHOBMX KHMXOK He 3aHOCATbCsa HnpeMmii, nepenBaueHl cucTeMmon
3apoBbiTHOI njatu, abo BuUIIATA SKUX HOCUTH PETYJISPHUM XapaKTep.

2.25. Tlopanok BHECEHHS BlpoMocTelM NpOo HATOpoIM 1 BaoxXOUeHHS
Takui: y Trpadli 3 BiOgnoBigHOTO PO3AiJly TPYyOOBO1 KHMXKM MNMIIETHCA Yy
BUIJIAN1 3aT0JIOBKY Hal3Ba NinnpueMmMcTeBa, HUxue y rpabi 1 3azHauaeThbCsH

MOPAIKOBMY HOMEP 3anmcy (HyMepalisg, mo B3pocTae IpPoTSAIOM YCbOTO
nepionmy TpymoBol nmismbpHOCT1 mpauiBHuMka); y rpabi 2 craBuTbCa marTa
HaTropomXeHHsa abo 3a0X0OUEHHSH; v rpadi 3 3alIUCYETHCH, KUM
HaropomxeHuM abo 3a0xXOdYeHMM NpaliBHMK, 3a Akl mocArHeHHs 1 AKOI
Haroponowon abo 3BaoxoueHHaM; y TI'pabi 4 3a3HavaeTbCcd, Ha nizncrasi
YOoT'0 BHECEHMM sBanmc (13 nocuiaHHSAM Ha OaTy, HOMep 1 HaVMeHyBaHHSA
IOOKYMEeHTa) .

II) BalOBHEHHS TPYIOBOIL KHWXKM IPM 3BiljbHeHH]:

2.26. 3anmucy npo MNPUYMHM SBBIlJIbHEHHS Yy TPYIOBiM KHMXI1 MOBMHHI
IPOBaIMUTUCH N TOUH1M BizmmoBimHoCcTi 3 GOPMYyJIOBAHHAM UMHHOTO
3aKOHOIABCTBA 13 NOCMJIAHHAM Ha BiOmoBimHy CTaTTO, NOYHKT SBaKOHY.



Hanpukiyan, "3BijpHeHUM B 3B'aA3ky 3 OPOTyJIoM 0e3 MNOBaXHUX
npuumHa, 0.4 crt.40 K3oll Yxpainm" ( 322-08 ).

[Ipy po3ipBaHHl TPYZOBOTO HOTOBOPY 3 iHinmiaTmeum npauiBHUKA 3

NpMYMH, 3a SAKMX 3aKOHOIABCTBO NOB'A3ye HaOaHHA IIeBHUMX NiJaer 1
epepar, 3anMc NpoO 3BilJIbHEHHS BHOCUTBLCHA O TPYHOOBOI KHMXKM 13
3a3HAadYeHHAM UMxX NpuuMH. Hanpuksian, "3BiJILHEHUM 3a BJIACHUM

BaxaHHAM" y 3B'a3Ky 3 3apaxyBaHHS Yy BUIMM HaBYaJIbLHMM Bakjamn, CT.38
K3nll Yxpaiuum".

2.27. 3anuc n0Opo 3BlJbHEHHA Y TPYOOBiM KHWXU1 nOpauiBHMKA

NpoBaIMUTBECA 3 JOIEePXaHHAM Takux npaBui: y TIpadli 1 craBuTrhcsH
NOPAOKOBUM HOMEp 3anmcy; Yy I'padi 2 - maTa 3BinbHeHHs; y rpadi 3 -
npuumMHa 3BijnepHeHHs; y Tpadli 4 BaszHauvaeTbca Ha nimcrasi uworo

BHECEHO 3allMC, Haka3 (pOoBMNopsamXeHHs), MOTO maTa 1 HoMep.
IHeM 3B1JIbHEHHS BBaXae€TbCHa OCTaHHIV IeHb poboTu.

Hanpukjan, TPYIOOBUM IOTOBip 3 NpPaliBHUKOM [OPUIUHSETHLCS Y
3B'a3Ky 13 CckopoueHHsaM wmTaTy npauiBHmkie 10 xoBTHa 1993 poky €
OCTaHHIM pOHeM MoTo poboTu. VY TPyIoBiM KHUXI1 npalliBHMKa Mae OyTwu
3pOBJIEHUM 3aNNUC : vy rpabi 1 poszminmy "BimomocTi mnpo pobory"
CTaBUTLCHA [NOPAIKOBMM HOMep 3amnmcy, Yy I'pabli 2 - 1narta 3BlJjibHEHHS
(10.10.93), y 71rpadi 3 =zanucyerbcsa: "3BiJbHEHUNM 3a CKOPOUEHHAM
mraTrie, n.l cr.40 K3noll Ykpaium", vy rpadi 4 3aszHauvaeTbcsa parta i
HOMEP Hakas’y (PpOo3MOopSamKXeHHs) OpO 3BiljbHEHHS.

2.28. YV pasl mepeBemeHHA 3 ONHOTO IinnpmemMcTBa Ha 1Hme 3a
IOTOIXEHHAM Mix KepiBHMKaMM nignpmueMcTe Yy rpabi 3 3anmcyerscs
[IOCWJIQHHS Ha MNOTOIXeHHS: "3BiljbHeHMM y 3B'A3Ky 3 [epeBeleHHAM Ha
poboTy B Take-TO nimnpmemMcTBo, .5 cT.36 K3nll Ykpalum".

Y paszi mnepexonmy Ha BuUOOPHY nocany y Trpadi 3 poburbca 3anmc:
"3BijlbHeHUM y BB'sa3ky 3 o00OpaHHAM Ha BMOOPHY Iocany B TaKy-TO
opraHisauin, n.5 cr.36 K30l Ykpalum".

2.29. ¥ pasl pozipraHHS TPYyZOBOT'O HOOTOBOPY 3 1HiuniaTwuBu
BJIaCHUMKa abo YIOBHOBaXEHOT'O HMM OpraHa y 3B'A3Ky 13 3OiMCHEHHIM
3axX0ni1B WOOO BIOCKOHAJIEHHS OpraHisanii ynpaBiiiHHS OPOMMCIIOBIiCTIO Ta
iHmMMKM Tajy3aMM HapOOHOTO T'OCHOIapCcTBa, KpiM nimcras, nepenfadeHMX
YMHHYM 3aKOHOINABCTBOM, POOMTHCS IOCHJIAHHS Ha BilanoBimHe pimeHHS
Ypany VYkpalum. Hanpukinan, Yy Tpadli 3 sanucyerbcsa "3BiJbHEHO 3a
CKOPOUEHHSM WTaTiB (umcenpHOCTi) TmnpauiBHWkiB, 0.l cT.40 K3nll
Yxpaiun" i pmani B #Oyxkax Ba3HavaeTbCsa BIiOnoBigHa [OOCTaHOBA
Kabinery MinicTpiB YxpaiHwu.

2.30. ¥V pasil npmsHaueHHa neHcil 3a BikoMm, mHeHC1ll 3a BUCIYTY
pokim, vy TPYOOB1M KHIMXII1 opraHaMu CcollanbHOTO 3abfes3neueHHd
craBuThbCca wramn "lleHcio npmsHaueHo". WramMn cTaBUTbCa Yy posnisi
"BigomocTl mpo mNpM3HadYeHHs NeHcii". Y TpymoBMX KHMXKax paHlime
BCTAHOBJIEHOTO 3pas3ka (1938 poky) 3a3HaUvYEeHUM WTaMI CTaBMUTLCHS Ha
nepwiy cropinui.

3. Bxylamgum OO TPYHOOBOI KHIMXKM

3.1. ¥ Tomy pasz3i, koM Yy TPYOOBiM KHMXL1 3anoBHeH1 yci
CTOP1iHKM BiAMOBIiOHMX PO3O1J1iB, BOHA NOMNOBHIETHCS BKJIAIMUIIEM.
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Bxyiamuum BUIMBAETLCS Yy TPYILOBY KHMXKY, BallOBHIETHCHA 1 BemeThbCs
BJIaCHUKOM abo YIIOBHOBAaXeHMM HYM OpraHOM 3a wMicuem pobBoTu
npaliBHMKA Yy TakoMy X [NOPAIKY, WO 1 TpyloBa KHMWXKA.

Bxyanum 6e3 TPyOOBOL KHMXKM HeOiMCHMIM.

3.2. [lpo KOXHMM BMIaHMM BKJIAOMU Ha [epwii cTopinHuil (THUTYysbHUM
apKyll) TPyIOBOIl KHIXKM 3BEpPXy CTaBUTbCsA wWTamn po3Mmipom 10x25 MM 3
HanucoM "Bunmauwmy BxJyamum" 1 TyT ke Ba3HadaonTbCa cepig 1 HoMep
BKJIAOMImA . [IpM KOXHIM HACTYOHiM MOTO BMOAUl Mae CTaBUTUCS IPYIUM
mrTaMrI 1 3asHavyaTMCcsa cepis 1 HoMep BKJAOMIIA .

3.3. VY pasi HeoOximHoCTi IOOTIOBHEHHS TPYOOBOI  KHWXKM
BKJIAOMIIEM BUIAETHLCSH BKJAOMII HOBOTO 3pas3ka Hes3aJIexHo Bim Toro, 4Ky
TPYOOBY KHMXKY Mae€ OpaliBHMK (HOBOTO UM PaHill yCTAHOBJIEHOTO

1938 poky 1 1974 poky Bpas3kis).
4. Bupmaua TPYyHOBOIL KHMXKM y pa3l 3BiJjibHEeHHS

4.1. ¥V pasi 3BinbHeHHS npauiBHMKa BCl 3anmucu npo pobory i
Haropomu, WO BHECEH1 y TPyHOBY KHMXKY 3a uYac poBoTm Ha LbOMY
ninnpmemMcTBi, 3acBinuyoTbcsa nignucoM kepieHMka ninnpmemMcTBa abo
crieliajlbHO YNOBHOBAXEHOW HMM OCOOO0 Ta NeuaTKoo Hninnpmuemcrea abo
IeyaTKon Binmiyny xanpis.

[Ipr uboMy IJisgs OCif mnpaunesmaTHOTO Biky HeoOX1IOHO BKasaTM dac,
TPMBAJiCcTL Ta Miclle [OPpOXOImXeHHS MHimBumeHHs KBajdidikauii, akxe
[IPOMIIOB MNpalliBHMK 3a OCTaHH1 IBa poKM Iepen 3B1lJbHEHHAM.

Y pasi 3B1lJIbHEHHS ociob, axki npaloeaigM B CEJISHCBKOMY
(bepMepCcbKOMY) TI'OCHOHNAPCTBIL 3a TPYHOOBMM IOI'OBOPOM abo [NIPUIMHEHHS
UJIEHCTBa B CEeJIAHCbKOMY (pepmMepcbKOMY) rocCnonapcTBi nicnsa
BiamoBimHMx =3anmcie @y TPYIOOBUX KHIMXKAX, 3pOOIJIEeHUX TOJIOBOIO
CeJISHCBKOTO (bepMepChbKOTO) TOCHOIapCTBa, TPYIOBUM CTaX Yy LbOMY
TOCHOIAPCTBl nmimrTBepmxyeTbCca nimnmcoM KepiBHMKA, 3aCTyNHMKA, 1HMOIL
YIIOBHOBAXEHO1 Ha Lie 0ocobM Ta BaBlpgeTbCda [IedUaTKOKn MI1CLeBOI'O OopraHy
IepXaBHO1 BMKOHABYOl BJIAIU.

TpyooBa KHMXKA 3aNOBHIOETHLCSA OOHOYACHO YKPalHCBKODO Ta
poCiMcbkOK0 MOBaMM 1 3acBliuyioTbCcsa OkpeMO obuIBa TEKCTHU.

BilacHuk abo YIIOBHOBAXEHUM HUM oOpT'aH 3000B'dg3aHUM BUIATU
NpaliBHUKY MOTO TPYIOBY KHMXKY B I€Hb 3B1lJIbHEHHS 3 BHECEHMM IO Hel
3anMcoM MNPO SBB1lJILHEHHS.

[Ipr 3aTpmMmul Bumadl TpyIOoBO1 KHMXKM 3 BMHM BJlacHMKa abo
YIIOBHOBAXEHOT'O HUM opTraHy npaliBHUKOB1 CIJIauyeTbCSa CepenHim
3apoBiToK 3a BeChb YaC BUMYLEHOTO IPOTYILY.

IHeM 3BiJIbHEHHS B TaKOMy pas31 BBaxaeTbCsa OeHb BMIOadl TpymoeBol
KHVWXKM . [IpO HOBUM IeHb B3BlJIbHEHHS BMIAETHCA Hakas 1 BHOCUTHCH
3anmMc IO TPYHOOBOIL KHMXKM IpaliBHMKa. Paxnime BHeCeHMM 3BamnmMc PO
IOeHb 3BlJIbHEHHS BM3HAETHCS HEeOiVWCHMM Yy [IOPSAIKY, BCTAHOBJIEHOMY
nyHkToM 2.10 niei IHCTpyKIii.

4.2. [Axwo OpauiBHMK BiOCcyTHiM Ha poboTi B IeHb 3B1JILHEHHS, TO
BJIACHUK abo0 YIHNOBHOBAXEHWUNM HMM OpIraH B Le¥ OeHb HalCujae MoMy



[IOWTOBE IOBiIOMJIEHHs 13 BkasiBkO0 Opo HeoOximuicTb OTPUMAaHHSA
TPYZHOOBOI KHIMXKM.

HepecvmaHHH prJIOBOi KHMXKM TIIOWTOK 3 IOTOCTaBKOI Ha 3a3HaueHy
agpecy HOOIIyCKaeTbCHd TiJIbKM 3a MNOMCBMOBOK 3T'0HOK HpaLLiBHMKa.

4.3. ¥V paz3l cmMepTi mnpauiBHMKa TpyZoBa KHMXKA BMIOAETHCS Ha
PYKM MOTO HaMOIMX4MM pOIMYaM M1I posnmucky abo HaOCMJIaeTbCs IIOWTO

Ha 1x BUMOTY. Y TPpyIOBiM kHMXL1 noMepsioro mnpauiBHMka Yy pos3nisi
"BimomocTi npo pobory" 1 matu Banmcy y Tpabi 3 3anmucyerbcsa:
"PoboTy mnpunmHeHo Yy 3B'sasky 31 cuepto", Oajii — SaloOBHIOETLCH
rpada 4 - 3asHaAUAOTHCHA IaTa 1 HOMep Hakazy (po3nopsamxeHHS) . Len

3alKc 3aCBlOUuyeTbCcs Yy BCTAHOBJIEHOMY IIOPSIKY .
5. Oy6mikaT TpyOOBOI1l KHMXKU

5.1. Ocoba, 4xa 3arybuja TPyIOBY KHMXKY (BKJamoum OO Hel),
3000B'sg3aHa HeraMHO 3adBUTK IIPO lie BJIACHUKY abo YIOBHOBAaXEHOMY HUM
opraHy 3a MicueMm ocTaHHbOI poborm. He nisnime 15 muiB nicna zasBu,
a y pas3l yCckJamHeHHsS B 1HMmI1 CTPOKM BJIACHMK abo YHIOBHOBAXEHUM HUM
opraH BUIae NpPaliBHUKY 1HWY TPYIOBY KHMXKY ad®o BKJIaguMm IO Hel
(HoBMX 3paskip) 3 Hanmcom "IyBinikaT" B OpaBOMy BEPXHBOMY KYTKY
Iepuol CTOP1lHKM.

5.2. Oy6GnikaT TpyHOBOIl KHMXKM afo BKJAIMII IO Hel SBalOBHIETHCS
34 3arajibHMMU npaBniiaMu. Y pozpmimm "BipgomocTi mnpo poboty",
"BigomocTi mnpo HaropomxeHHa" 1 "BimomocTi npo 3aoxoudeHHA" IIpuU
3anoBHeHH1 nyb6iikaTa BHOCATBCH 3alMcu HOpo poBoTy, a TakoxX I[Ipo
HaTrOPOIXEHHS 1 3a0XOUeHHs Ba MiclueM oCTaHHbBOI podoTmM Ha nNizcraBi
paHlime BMIaHMX HakKa31lB (pPO3NOpPSAIXeHb) .

5.3. fdxwo npaliBHMK OO BJIalITYBaHHA Ha Le Oi1ANPUEMCTBO BXe
npalpoeas, TO [pM 3BaloBHeHH]1 g»ybiikaTa TPyOOBOI KHMXKM B PO3Iij
"BigomocTi mnpo pobory" y rpady 3 cnodaTky BHOCUTBCS 3amlMc IIpo
3arajibHUM CTax MOT'O poOOTM IO BJAWTYBAHHS Ha le MNiOnpMeEMCTBO, SKUNM
ninTeepIXyeTbCs OOKYMEHTAMM.

BarajbHUM CTax pobOoTM BaNMCYeETbCS CyMapHO, TOOTO 3as’HAadaeTbCsA
3arajbHa KiJgbKicTh pokir, wMicauir, »HiB poboTm ©e3’ yTOUHEHHS, Ha
AKoMy nimnpmemcTBi, B gkl nepiomm uyacy 1 Ha SKMX NOocalax IIpalioBab
Y MMHYJIOMY BJIQCHUK TPYIOBOI KHWXKM.

[icys UBOTO 3arajibHUM CTax, NiOATBEPIXEHMI HaAJIEXHO ObopMIIEHUMMU
IOOKYMEHTaMM, 3alucyeThbCcs [0 OKpeMmux mnepiomax poBoTu B  TaKOMy
nopAnKy: y Ipadl 2 3asHauvaeTbCcsa HmaTa NPMMHATTA Ha podoTy; vy Tpadi
3 numeTbCcs HaMMeHYBaHHS IIinnpmemMcTBa, e [OIpaloBaB IpaliBHMK, a
Takox Lex (Bimmist) i nocama (pobora), Ha HSKy OYJO NPUMHATO
npaniBHMka. 3anmc y nyBiaikaTri TpyZoBOl < KHMXKM BilimomMocTeM Ipo
poboTy Ba CyMiCHMIUTBOM Ta 3a CyMimleHHaM nOpodecil HpoBaIUTLCS 3a
BaxaHHAM [palliBHMKA.

AKmo 3 IHNOOAaHMX INOKYMEHT1B BMIHO, WO IpalliBHMK IIePEeBOOMBCS Ha
iHmy nocTirHy poBoTy Ha TOMYy X CaMOMy OianpmeMcTBi, TO HOpo Ue
pobuTbCca BimomoBimHMM Bamnmc.

[Micyns uporo y rpadi 2 BanmcyeTbcs maTa 3BijbHEeHHS, a y rpadi
3 - npwuMHa SBBilJIBHEHHS, SAKIO Yy IOJAaHOMYy MPalliBHUKOM IOKYMEHTI1 €
Taki maHi.



Y ToMy pasi, KOJIM OOKYMEHTM HEe MIiCTATHL NOBHICTIO 3a3HaueHUX
BUIlE IaHMX NP0 poBoTy y MMHYJIOMY, B »OyfOjiikaT TpyIOoBOL KHWXKM
BHOCATBHCS TiJIbKM Ti1 »maHi, MO € y IOKYyMEeHTax.

Y rpadi 4 3a3HauUalTbLCA HalIMeHyBaHHS, IaTa 1 HOMep IOKyMeHTa,

Ha nizmcrari gxoro InpoBemeHO BimnorimHi Banucu y nybiaikaTi.
IOKYMEHTM, WO MNiIOTBEPIXYITH CTaX pPoOOTM, NOBEPTAKNTLCS 1X BJACHUKY .
BiacHUK abo YIIOBHOBaXeHUM HYM opraH 23000B'A3aHUM CIHPUATHU
npaniBHMKOBL B OIepXaHH1 IOKyMeHTiB, gki ODigTBepmXyoTbh CTax MOTO

pOGO‘I‘M, o IiepenyBapB BJIAlITyBaHHIO Ha Lie Hi,JIHpI/IeMCTBO.

5.4. He 3asHauawnTbCHA y OimcyMoOBaHOMYy 3arajlbHOMYy cTaxi poborwu,
a BanucyonTbCSa OKpeMMM psSIKOM 13 [nocujlaHHAM Ha »DaTy, HoMmep 1
HalMeHyBaHHS B1OnoBimHMX OOKYMEHT1iB, KpiMm BimomocTen, iife)
nepenbaveHi y nyHkTi 2.18 wniei IHCcTpykuii, Taki 3anmcu:

a) mnpo uac neped®yBaHHS y HAPOIOHOMY OIIOJIUEHHI Ta NapTUB3aHCbKUX
3aroHax 13 Ba3HaueHHSAM MOaTM 3apaxyBaHHS 1 JaTM SBilJIbHeHHsS 13
CIIyX0u;

6) npo pPofoTy SK ujieHa apTiji OpoMMCIIOBOI Koomepallii.

5.5. dxmwo TpyIoBa KHMXKa (BKJIagMil OO Hel) cTajla HenpuigaTHOK
(obropimna, poz3ipeahHa, 3abpynHeHa i wT.iHm.), TO BIyacHuk abdo
YIOBHOBAXEHMI HMM OPTaH 3a OCTaHHiM MicueM pofoTuM BMOAe OpalliBHUKY
nybaikaT TpyOOBO1l KHMXKM (BKJIQOMII IO Hel) .

[lpy uboMy Ha HOepwiy crTopiHnl TPyZoBOI KHMXKM, WO CTaja
HeNpUIaTHOW0, pobuTbca Hannmuc "3amMicTs BumaHo nyOsiikaT", a KHMXKA
noBepTaeTbCsa 11 BJACHMKY. Illpu [OpalleBjamTyBaHHl Ha HoBe Micue
poboTm mpauiBHMK 3000B's3aHuM npen'saBuTM OyOJIikaT TPYOOBOI KHMXKM.

5.6. OybjmikaT TPyHOOBOI KHWXKM TaKOX MOXe OyTM BUIOAHUM 3a
HOBMM Micuem poboTm y 3B’/ 43Ky 3 BIACYTHICTIO HOCTYNYy OO TPYIOBOIL
KHIMXKM [OpaliBHMKA BHACJ1OOK Ham3BMYAMHOL cuUTyauii, nepembaueHol
Konmexcowm HMBiJILHOTO 3axXUCTY YxpaiHu, abo pOBEeIeHHSA
AHTUTEPOPUCTUUHOI omnepalii Ha TepuTopil, Ie NpalioBaB NpalliBHUK.

IOyBjiikaT BMIOAEeTbCHA Ha NincTaBl 3agBM OpalliBHMKA Ta OTPMMaHOIL
HIUM y OmMcbMOBOMY Burmyuani ixopmanii 31 wmradby 3 Jgikeimanil
Hacjaigkis HaI3BUUAMHOIL cuTyalii nOpo BMHMKHEHHS HaI3BMUAMHOL
curyauii abo AHTUTEPOPMCTMUYHOTO LeHTPy npu Ciyx0i Oesnexm YkpaiHum
po IPpOBEIEHHS AHTUTEPOPUCTUYUHOI omnepauii Ha TepuTopii, Ine
npaloeap NpaliBHMK, IO HaJaeTbCsa B HOBlAbHiNM QopMi.

Y pazi BigHOBJIEHHS OOCTYNYy IO TPYIOBOI KHWXKM 3alducu 3
nybinikara npo nepiomu poBoTM NMEepeHOCATHCS OO TPYHNOBOI KHUMXKM. I[Ipu
nboMy Ha nHepwmi¥ cropinHui gmy6nikara poduTbca Hammc: "Jybiaixkar
aHyJIbOBaAHO", MOCBiOUYeTBHCSA MNEeUyaTkon poBoTomaBlis 3a OCTAaHHIM Micluem
poborm npauiBHMka Ta OyBJikaT NOBEPTAETHCS MOT'O BJIACHUKY .

{ TImaBy 5 ngomoBHeHO nyHKTOM 5.6 3rigHo 3 Hakazom MiunicTepcTBa
conianpHOI nmonaitwmkm N 720/1642/5 ( z1304-14 ) Bimg 06.10.2014 }

6. Po3paxyHKM 3a TPyIOB1l kHMWXKM Ta 1ix 30epiranus

6.1. Ilpy BUIMCYBAaHH1 TpyIooBOl KHUMXKM, ado BKJamguma IO Heil,
abo nmyBiikaTa TPyHOBO1l KHMXKM BJIACHMK abo YHNOBHOBAXEHMM HMM OpTaH
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CTATYyEe 3 NpauiBHuMKa cyMy 11 BaprocTi. { A63an nepmmyi OyHKTY 6.1 B
penmaxnii Hakazy Miumnpani N 29 ( z0202-96 ) Bim 26.03.96 }

Y pazli HeBipHOTO MEPBMHHOTO 3BalOBHEHHS TPYyHOOBOI1 KHMXKM ado
BKJIaouula OO Hel, a TakoX ICyBaHHS 1ix OJlaHK1B BHACJHiIok HenbaJoTro
30epiraHHg, BapTicTh 3imncoBaHMX OJIaHKIB CIJIayyeTbCHa [I1ANPUMEMCTEOM.

Axmo TpymooBa — KHMXKA npalli BHMKA 3aryobJjieHa IiONpreMCTBOM
BHACJ1OOKk CTUXiMHOTO JiMxa abo 3 1HIMX OPUMUMH, TO MOMY BUIAETHCS

nybaikaT TPyIOoBOI KHMXKM 0Oe3 CTATHEHHS 11 BapTOoCTi.

6.2. TpymoBli KHWXKM Ta 1x »yOjaikaTu, mWo He OyJM OIepXaHi

npaliBHMKAMM OPM 3BiJIbHeHH1, 30epirawnTbCcsa OPOTATOM IOBOX POKIB Yy
Binnini xazmpiB nimnpueMcTBa OKpPeMO Binm 1HmMX TPYIOBMX  KHWXOK
npaliBHMKiB, skl nepedyBaonTb Ha pobori. Ilicjis ULBOTO CTPOKY He
3aTpebyBaHl TPyooB1l  KHMXKU (ix npybrnixaTu) 30epirawTbca B apxiBi

ninnpmemcrBa nporsaroMm 50 pokiB, a no BakiHyeHH]1 3a3HaYEHOTO CTPOKY
ix MOXHa S3HMUIMTM B YyCTAHOBJIEHOMY I[OPSAIKY .

6.3. BiacHuk abo YIOBHOBAaXeHUN HUM opraH 3000B ' 13aHUM
MOCTiMHO MaAaTM B HaSBHOCT1 HeobximHy KimbkicTbe OGJaHKIB TPYIOOBUX
KHMXOK 1 BKJIAIMmMIB IO HUX.

7. O6nik TPYyHOOBMX KHIMXOK

7.1. Ha nimnpmemMcTBl BemeThbCs Taka OOKyMeHTallis momo oBJjiky
OJaHK1B TPYOOBMX KHMXOK 1 BalOBHEHMX TPYIOBUX KHIUXOK :

a) kHura oOJsiky OJIaHK1B TPYIOBMX KHMXOK 1 BKJAIMIIB IO HUX,
3aTBEepIXeHa HakasoM MiHcratTy Ykpaiuwm Bim 27 xoBTHa 1995 poxky N
277 ( v0277202-95 ) ; { HignyuxT "a'" #OyHKTY 7.1 i3 BMiHawmi,
BHeCeHmMM 3rimHo 3 HakazomM Miumnpangi N 29 (1 z0202-96 ) Bing
26.03.96 }

0) kHMI'a OOJIIKYy PpyxXy TPYHOBMX KHMXOK 1 BKJaIMWiB IO HUX,
3aTBepIXeHa HakazoM MiHcraTy Ykpainm Binm 27 xoBTHa 1995 poxy N
277. { Hignyukr "6" nyukTy 7.1 13 3MIiIHaMM, BHECEHMMM SI'igHO 3
Haxasom Mimnpani N 29 ( z0202-96 ) Bim 26.03.96 }

0o xHMIM OOsiky OJlaHKiB TPYyIOBMX KHMWXOK 1 BKJIAOMIIB OO HMUX
BHOCATLCA ycil omepauii, mnoB'aszauni 3 omepxaHHAM 1 BUTpPadaHHAM
OJIaHK1B TPYyOOBUX KHMXOK 1 BKJAOMIIIB OO HMX 13 Bas3HaueHHAM cepll Ta
HOMepa KOXHOTO OJlaHKy. KHUTIa BeleTbcsa OyxrajnTepien nianpueMcTBa.

Kuura o6Jsiky pyxy TPYyIOBMX KHMWXOK 1 BKJAOUmiB MO HMUX BeIeTbLCH
BimmisioM kanmpie abo iHmmM nimgposnmijioM nimnpmeMcTBa, AKUM 3O1MCHIE
obOpPMIIEHHS TIPUMHSTTS i 3BiJIbHEHHS TNpaliBHMKIB. VY 1in KHU31
pPeecTpynTbECSa BCl TPymoOB1 KHWXKM, IO NPUMHATLI Bipn npaliBHMKIB HOpuU
BJlalITyBaHH1 Ha poboTy, a TaKoX TPpyIoBl KHMXKM 1 Brjazgmumi »no HuMxX i3
3anmcoM cepii 1 HoMepa, mo BMOaHl HnpalliBHMKaM 3HOBY.

Y pazl oIepxaHHS TPyIOBOl KHUXKM Yy 3B'4a3Ky 13 3BilJIbHEeHHSAM
IpaliBHUMK PO3NIUCYETBCS y OcCOoOMCTiN kapTuil i1 y kKHM31 oOjiky.

Kuura o6yniky OJjiaHkiB TpyIOOBMX KHWXOK 1 BkJagumiB 10O HUX
i xHMTa OOJIiky PYyXy TPYIOOBMX KHMWXOK MaknTb OyTM [OIPOHYMEPOBAHI1,
NPOMHYPOBaH1 Ta ckpinmeni nignmcoM KepiBHMKA OignpmMeMcTBa 1
[IeYaTKO.
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7.2. BrlaHKM TPYyOOBMX KHMXOK 1 BkJammmiB no Hux 30epirawnrbcsa B
ByxranTepil ninnpweMcTBa SK = OOKYMEHTU CyBOpPOIL 3BiTHOCT1 i
BUIANTBLCSA Ba 3asgBKOW y nin3BiT ocobi, BimnoBimanbHiM 3a BeOeHHS
TPYHOOBUX KHUXOK .

[Io BakiHUeHH1 KOXHOTO Micaus ocoba, sSka BianoBimae B3a BemOeHHS
TPYOOBMX KHMWXOK, Iomae Oyxranrepil =3BiT nNpo HasaBHicTb OJaHK1B
TPYOOBUX KHWXOK 1 BKJAOMIIIB OO HMX 1 NpPOo CcymMmu, O OoIepxaHi 3a
3anoBHEH1 TpymoBi kHWXKM 1 BKJIAOMIIi oo HUX, 3 OOIaTKOM
NprubyTKOBOT'O OpIepy kKacu nizmnpmemcTtBa. Ha 3incoeaHi nim uac
3anoBHEHHA OJIaHKM TPYOOBMX KHMXOK 1 BKJAIMImiB IO HMX CKJIAOAETHCS
akT 3a ©GbopMown, BaTBEPIXEeHOKW Hakas3oM MiHcTaty VYkpainm Binm 27
xoBTHS 1995 poxy N 227. { A63arn »gpyruyd #OyHKTY 7.2 13 3MIHaMu,
BHeceHuMy 3rimHo 3 HakazomM Miumnpani N 29 (1 z0202-96 ) Bing
26.03.96 }

8. Pos3riysan TpyIOBMX CIIOPiB

8.1. Bignmorimuo mo craTrTi 224 Komekcy 3akoHiB mOpo mnpauio
Yxpainm ( 322-08 ) xomicis mno TpynoBmx crnopax € 0O0OB'S3KOBUM
IIEPBMHHUM OPTaHOM IJIg PpO3ITJAny TPYyHOBMX CHIOpiB, MHOB'sa3aHuUx 13
3acToCcyBaHHaM nieil IHCTPYKUL1I.

Pos'sacHeHHS 3 OMTaHb, WO IHOB'sA3aHl 13 3BacTocyBaHHAM Liel
TucTpykuil, Hamae MiHnpauil Yxpainum.

[1po 3aTBepmKeHHs IHCTPYKILIT PO MOPSIOK BEICHHS ~ 3aKOHOAABCTBO YKpaiHH
TPYAOBUX KHIKOK IPAIliBHUKIB cranoM Ha 15.10.2025

[x]

o . . . . MOTOYHA PeaKIIis
Pexaatn s 27073018, erana st201s NN
z0110-93

Hocmiiina adpeca:
https.//zakon.rada.gov.ua/go/z0110-93
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